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1
PURPOSE  

At the Thunder Bay Regional Health Research Institute (TBRHRI), health and safety is a priority.  Training and knowledge of individuals engaged in research at TBRHRI is a key component of this.  All employees of the Institute, and those working with employees of the Institute – be they hospital employees, students, visiting scientists, physicians, contract workers, volunteers and visitors, are entitled to a safe and healthy workplace. This also includes the right to site-specific training and knowledge of the environment in which they are functioning.
2
SCOPE

This policy will apply to individuals engaged in the direct science research programs at TBRHRI.  They include employees of the Institute, and those working with employees of the Institute – be they hospital employees, students, volunteers, visiting scientists, physicians, contract workers and visitors.
3
POLICY 

TBRHRI management will ensure that the requirements of the Occupational Health and Safety Act’s (OH&S Act) regulations and other applicable codes and standards, are integrated into all TBRHRI’s work and activities. 

The Scientists and Clinician Scientists, in their capacity as Supervisor’s, as defined under the OH&S Act, have a key role in creating and maintaining an injury free workplace through proper training and supervision of individuals engaged in their research programs. 

All individuals working for or with TBRHRI will comply with all relevant legislation, as well as the policies and procedures. Individuals who fail to meet their obligations concerning health and safety may, depending on the circumstances, face appropriate disciplinary action, up to and including discharge.
4
DEFINITIONS

DESIGNATED RESPONSIBLE INDIVIDUAL – that individual who by way of education, training, and experience has advanced knowledge in their specialized laboratory facilities and processes.
OH&S Act – Ontario’s Occupational Health & Safety Act.
JHSC – Joint Health and Safety Committee as defined under the Act.
Supervisor – as defined under the OH&S Act.
Scientist – means any level of Scientist who has overall responsibility for a research program and staff.
5
ORIENTATION AND TRAINING PROCESS

All individuals that are required to access the TBRHRI/TBRHSC facilities and be engaged in the TBRHRI research will be required to follow this process.  The individual’s Supervisor is responsible for ensuring the process is followed and documented with Human Resources.
Engagement Process:

The appropriate request to hire to signal the engagement of a new person must be completed by the Scientist and the HR Coordinator, complete with appropriate signatures.

Training Process:

Upon a pre-determined start date, the identified individual will:

· Attend the TBRHSC Orientation session if required and arranged by HR Coordinator
· Meet with the HR Coordinator to review the TBRHRI general orientation and H&S program, laws, and legislation

· Complete a WHMIS training course and pass a written test

· Sign a “Waiver of Liability” if the person is not an employee

· Complete job-specific and site-specific training as conducted by their Supervisor and as required base on where they will be working
· Complete and sign, along with their Supervisor, the training forms 

(*Note, the Supervisor is to return the completed forms to the HR Coordinator to be kept on file)

Review Process:

· Annually, the individual is to complete a WHMIS refresher and quiz

· Annually, the individual is to review the TBRHRI H&S Policy

· As identified by the Supervisor, the individual is to undergo periodic retraining and refreshing – with documentation completed and forwarded to HR

6
TRAINING REQUIREMENTS
New staff shall be informed of their rights and responsibilities under the Occupational Health and Safety Act (OH&S Act).  This will include but not be limited to:

· right to know about workplace hazards  

· right to participate in decisions about health and safety 

· right to refuse unsafe work

Further, as part of the health and safety orientation, all staff shall receive training in Workplace Hazardous Materials Information System (WHMIS) Regulations.

Also general orientation shall include introduction to:

· health and safety policies  

· reporting of accidents and near misses

· emergency procedures 

· information regarding the JHSC 

The Scientist is responsible for having developed site-specific and job-specific training for individuals working for and with them.  Any training records are to be sent to HR for filing.

The training program must also include a hardcopy which is available in the area in which the person is working.  The program and manual must include the following general sections, as relevant to the area/program:

1) Safety policies and Standard Operating Procedures

2) Safety program key personnel

3) Contact information

4) Security procedures

5) Hazard assessment information and Personal Protective Equipment (PPE) selection
6) Safety Data Sheets
7) Emergency procedures

8) Spill response

9) Medical response

10) Lab- and building-specific fire alarm, protection, and evacuation information

11) Descriptions of lab incidents, injuries, and corrective actions

12) Safety training records for personnel/sign off sheet indicating training has been completed (and sent to HR)
13) An outline of the training requirements and frequency of retraining as appropriate

7
RESEARCH PROGRAMS
The following is a list of current programs at TBRHRI.  The Designated Responsible Individual is responsible for training:

1. Biology Lab 
2. Chemistry and Radiochemistry Lab 

3. 3T MRI and HIFU Facilities 
4. Radioactive Research protocols 

5. Biohazard Research protocols 
6. Vivarium/Animal Studies 

7. Small Animal Ultrasound 

8. Xray Lab 

9. Laser Lab 

10. Cleanroom Facilities 
11. Characterization Lab 

12. Machine shop 

13. Electronics shop 
14. Clinical Research Program 
15. Cyclotron Facility
Note: this list will be amended from time-to-time and is not necessarily all-inclusive.  Should a new program or research service evolve which would reasonably be deemed to be inline with the intent of this policy, then it too is to be included.
8
COMPETENCY & ALLOWANCES

The Designated Responsible Individual, as outlined above, along with the person’s Supervisor has the ability to deem a person competent based on their training and supervised demonstration of those abilities.  It is the Supervisor’s and Scientist’s (if not the same person) responsibility to ensure that their staff’s training is up to date, and that they provide adequate supervision to ensure work is conducted accurately and safely.

It is at the discretion of the Scientist and Supervisor (if different) as to allocate the appropriate level of supervision and subsequent authority and latitude to their staff.  This would include: granting latitude to work after normal work hours and/or during weekend hours.  Note, no staff will be allowed to work alone in situations that could be deemed dangerous or hazardous.  In cases as such, the buddy-system will be implemented.  The Scientist and Supervisor will need to approve in advance all such allowances.
The Scientist will also dictate which of their staff has key or card-pass access to their research space.  The Scientist or Supervisor must provide HR with an up-to-date list of employee’s granted space access, and any granted allowances.



